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Purpose: A Delegate is a user who you assign to perform some of your management tasks. Follow the instructions
below to assign a delegate or remove a delegate.

Assign a Delegate

1. From the My Learning screen, under Activity Lists © avli=v
2. Click Options and Settings. curicula ‘
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4. Search for Delegate’s Name
5. Click on the Delegate’s Name.

Add Delegate

I Il IAdvanced Search

Administrative Assistant
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Clinical Resource Mgmt

Clinical Coordinater NP - CPUP
Med Hematology-Oncology

Patient Financial Services Customer Service Specialist
Patient Account Collections

- 6. Select Predefined Permissions.
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7. Click Save.
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8. The delegate name is displayed in the Delegates box.
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Remove a Delegate

1. From the My Learning screen, under Activity Lists
2. Click Options and Settings.
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3. Click the Delegate’s Name
4. Click Remove.
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5. Click OK to confirm.

Are you sure you want to remove this user ( ) as your

delegate?
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